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The progress report is drafted in consultation with the project supervisor(s) and submitted to all committee members and the HEIBRiDS Office at least one week prior to the meeting. The report must be written in Arial 11pt (or similar) and a line spacing of 1.5. Including illustrations, the text shall not exceed ten pages.



1. Title
2. Summary
The summary should be a stand-alone description of the project and its outcomes. This text should be as concise as possible, without subheadings and not more than 200 words.
3. Progress in research objectives (O-1, O-2, …)
Describe in detail the progress and any changes in the objectives of the research project. Outline the deliverables you have completed and the milestones you have reached in relation to the original research proposal. Comment on whether the assessed risks occurred and how they were handled.
4. Time management plan for the following year
Include objectives, major milestones and deliverables in a Gantt chart or similar.
5. Research and professional training plan
Include an updated training plan of research-related and soft skills courses in a Gantt chart or similar.
6. References
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